Canandaigua VA Medical Center
Applicant Supply File - Application Procedures

Canandaigua VA Medical Center
Human Resources Department, HR/05
ATTN: James Cardinale, HR Specialist
400 Fort Hill Avenue
Canandaigua, NY 14424
Phone: (585) 393-7771 or e-mail James.Cardinale@va.gov


Veterans' Recruitment Appointment (VRA):

The VRA is a special authority by which agencies can, if they wish, appoint eligible veterans to positions for which they are qualified, up to and including GS-11 or equivalent, without issuing a vacancy announcement. Ordinarily, an agency may simply appoint any VRA eligible who meets the basic qualifications requirements for the position to be filled without having to announce the job or rate and rank applicants. However, Veterans' preference applies in making appointments under the VRA authority. This means that if an agency has two (2) or more VRA candidates and one (1) or more is a preference eligible, the agency must apply Veterans' preference. Furthermore, an agency must consider all VRA candidates on file who are qualified for the position and could reasonably expect to be considered for the opportunity; it cannot place VRA candidates in separate groups or consider them as separate sources in order to avoid applying preference or to reach a favored candidate. Veterans are hired using an excepted appointment to positions in the competitive service. After the individual satisfactorily completes two (2) years of service, the Veteran must be converted non-competitively to a career or career-conditional appointment.  Agencies must also establish a training or education program for any VRA appointee who has less than 15 years of education. This program should meet the needs of both the agency and the employee.

Eligibility Requirements for VRA:

· Disabled veterans; OR
· Veterans who served on active duty in the Armed Forces during a war, or in a campaign or expedition for which a campaign badge has been authorized; OR
· Veterans who, while serving on active duty in the Armed Forces, participated in a United States military operation for which an Armed Forces Service Medal was awarded; OR
· Recently separated veteran (within the last 3 years), AND
In addition to meeting the criteria above, eligible veterans must have been separated under honorable conditions (i.e., the individual must have received either an honorable or general discharge).
Required Documentation:

· Member 4 Copy of the Certificate of Release or Discharge from Active Duty Form (DD Form 214)
· Disabled veterans must include a letter from the Veterans' Administration verifying their disability percentage. NOTE: The letter should not contain any medical information.
· A detailed resume that includes employer name, dates (month and year) and number of hours the job was performed per week.
· Transcripts, if claiming education (unofficial).
· SF-50 Notification of Personnel Action, if a current Federal employee, requesting a transfer or reinstatement. 



Please visit http://www.archives.gov/veterans/military-service-records/about-service-records.html for more information on how to obtain copies of your DD Form 214

Please visit http://www.archives.gov/st-louis/civilian-personnel/faqs.html#1 for more information on how to obtain copies of your SF-50.

Please visit https://www.opm.gov/policy-data-oversight/veterans-services/vet-guide-for-hr-professionals/ for more information on VRA appointments and the qualifying campaigns, badges, and medals.

[bookmark: _GoBack]Enclosed in this package is an occupational listing identifying positions with the Canandaigua VA Medical Center.  This listing is provided to assist you in selecting the five (5) occupational series for which you wish to be considered.  You must meet all qualification requirements for any position to which you are appointed.  Your application will remain active for one (1) year from the date received.  You will receive a confirmation e-mail notifying you of your application acceptance.  After you have carefully reviewed the above information, and you feel you are eligible for appointment, please complete the enclosed forms, gather required documents and return to the Canandaigua VA Medical Center, Human Resources department.

NOTE:  VRA appointments and Veterans preference are not applicable for internal Merit Promotion procedures.  If you have questions regarding VRA and Veterans preference for internal postings, please see the Human Resources Department.

If you require assistance completing this application, please e-mail me at James.Cardinale@va.gov to set up an appointment.

Your interest in employment at the Canandaigua VA Medical Center is appreciated!
